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1. The student submits Form M1 (Application for Admission to the Master’s Thesis). 
Parts A and B must be completed and signed. The form must be submitted to the SSB 
for confirmation of Part C. 

2. The Examination Board receives the completed M1 application from the SSB and 
reviews the admission requirements. 

3. After admission has been granted, the student and the first examiner receive 
confirmation by e-mail, including the latest submission date for the Master’s thesis. 

4. If an extension of the submission deadline is required, Form M4 must be submitted to 
the Examination Board with the approval of the first examiner. 

5. The student submits the thesis in printed form to the first and second examiner by 
the specified deadline. 

6. An electronic PDF version of the thesis (Surname_FirstName_MA.pdf) must also be 
sent to the Examination Board. 

7. The declaration of originality must be signed personally, scanned, and included in the 
PDF version of the thesis. 



8. For the colloquium, Form M2 must be completed and submitted to the Examination 
Board or the Dean’s Office. A notice period of one week must be observed. 

9. The colloquium date must be agreed upon with the examiners in advance, and a room 
must be reserved. 

10. The Examination Board grants approval for the colloquium. 

11. For the colloquium record, Form M3 must be completed, printed, and handed to the 
examiners. Please observe MPO §23. 

12. The fully completed and signed original Form M3 must be forwarded immediately to 
the Examination Board. 

13. The Master’s certificate is prepared by the SSB and issued after all required 
signatures have been obtained. 

 

SSB (Studierenden Service Büro), E-Mail address: ssb-wob@ostfalia.de 

Examination Board (Prüfungsausschuss), E-Mail address: pav-f@ostfalia.de 

Questions? astp@ostfalia.de 


